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HOJIOKEHHUE
0 3aI1MTe MEePCOHATBHBIX JAHHBIX PA0OTHUKOB U 00y4al0LIMXCH

Hacrosmee [lonokeHne o 3amure TEPCOHATBHBIX JaHHBIX PAOOTHUKOB U
oOyuaromuxcs (nmanee — [lomoxkenne) pa3paboTaHO € MENbI0 3alUThl HHPOPMAIIHH,
OTHOCSINICMCS K JMYHOCTH M JIMYHOM >KM3HM pAaOOTHUKOB M OOy4YarOUIUXCs
MYHUIMOAIBHOTO OI0JKETHOrO 00I1e00pa3oBaTeNbHOr0 yupexaeHus «CpenHss
mkona Ne 30 umenu C.A. XKenesnoa» ropoma Cmoinencka (manee — Illkona), B
COOTBETCTBUM C TyHKTOM | crarem 23, crtatbeit 24 Kouctutymum Poccuiickoi
Oenepaunu, I[naBoir 14 TpynmoBoro koxekca Poccuiickorn @enepauuu U
denepaibHBIMU 3aKOHAMH HOpMAaTUBHBIMHU akTamu oT 27 urons 2006 roma Ne 149-
@3
«O0 unpopManuu, UHPOPMAIMOHHBIX TEXHOJOTUSIX U O 3alIUTe UHPOPMAIUI, OT
27 urons 2006 roma Ne 152-D3 «O nepcoHalbHBIX AaHHBIX» (C U3MEHEHUSIMU Ha

23.12.2010)
1. O0uMe MoJI0KeHU s

[lepconanbHble maHHBIE — JO0as WHGOpPMAIMs, OTHOCSMIAsICS K
ONpeNeIEHHOMY WJIM  OMNpeAeNieMOMY Ha OCHOBAaHUM TakoW WHMOpMAIAU
busnueckoMy iy (CyOBEKTY MEpCOHANBHBIX JIAHHBIX), B TOM YHCIIE ero haMuiusi,
UMsl, OTYECTBO, TOJ, MECSII, JaTa U MECTO POXKJICHHUS, aipec, CEMEWHOE, COIMAIbHOE,
UMYIIECTBEHHOE  TIOJIOKeHHE, oOpa3oBaHue, mpodeccus, AOXOHbl, JApyTas
uHbopMaIms.

[lepconanbHble maHHBIE paOOTHUKA — wWHPOpMAINUL, HEOOXoauMas
paboTomaTento B CBS3U C TPYIOBBIMH OTHONIICHHSMH W Kacaromascs KOHKPETHOTO
paboTHUKA.

[lepconanbHble 1aHHbIE OOyyaromuxcs — uHpopmanus, Heooxogumas [lkone B
CBSI3M C OTHOIICHHMSIMH, BO3HUKAIOIIUMU MEXKIY OOydYaloIUMCSs, €r0 POTUTEISIMU
(3axoHHBIMU TipeacTaBuTeNsIMU) U [1Ikomoii.

O6paboTka TEPCOHANBHBIX JaHHBIX — JIGUCTBUA (omeparuu) ¢
NEPCOHANBHBIMU  JaHHBIMM, BKJIIOYash CcOOp, CHUCTEMATU3alMI0, HaKOIUICHHE,
XpaHeHHUe, yTouHeHue (0OHOBIEHUE, U3MEHEHHE), UCTIOIb30BAaHUE, PACIIPOCTPAHEHUE



(B TOM ducle Tmepenaudy), O0Oe€3NMMYMBAHUE, OJIOKUPOBAHUE, YHUYTOKECHHE
MIEPCOHATILHBIX JTAHHBIX.



PacnpocTtpanenne mnepcoHaIbHBIX JaHHBIX — JCHCTBHS, HaINpaBJICHHBIE Ha
nepenayy MEepPCOHANBHBIX JaHHBIX OMNpeAeNEHHOMY Kpyry Juil —(mepenaya
NEPCOHANBHBIX JaHHBIX) WM HAa O3HAKOMIIEHHE C TMEePCOHAIbHBIMU JaHHBIMU
HEOTPAaHWYCHHOTO KPYTa JIMII, B TOM YUCJIE€ 0OHAPOJOBAaHUE TIEPCOHATBHBIX JAHHBIX B
CpelcTBax  MaccoBoil  uwHpOpMAIMM,  pa3MelieHne B HH(POPMAIMOHHO-
TEJIEKOMMYHUKAIIMOHHBIX CETAX WJIH MPEJOCTaBICHUE JOCTYyNMa K IMEePCOHAIbHBIM
JAHHBIM KaKHUM-JIKHOO MHBIM CIIOCOOOM.

Hcnonb3oBanrue MEpCOHANBHBIX JaHHBIX — JeWcTBUs  (omepaiuu) ¢
NEPCOHANLHBIMU TAHHBIMH, COBEPIIIAEMbIE ONEPATOPOM B LIETSAX MPUHATUS PEIICHUN
WIM COBEPUICHUS WMHBIX JEUCTBHM, MOPOXKIAIOIIUX IOPUANYECKUE TOCIEICTBUS B
OTHOIIECHUH CyOBbEKTa MEPCOHATBHBIX TAHHBIX WIH JAPYTHUX JIUI TUO0 UHBIM 00pa3omM
3aTparvBarolMX IMpaBa U CBOOOJBI CYOBEKTa MEPCOHANBHBIX JAHHBIX WIH JAPYTHUX
T,

OO0menoCTyMHBIE TIEPCOHATBHBIE JTaHHBIE — TMEPCOHANTBHBIC IaHHBIC, JOCTYIl
HEOTPAHUYEHHOTO Kpyra JHUI[ K KOTOPBbIM MpPEIAOCTAaBIEH C cOriacusi cyObeKTa
MEPCOHANBHBIX JAHHBIX WM Ha KOTOPbIE B COOTBETCTBUU C (eJepalbHbIMU
3aKOHAMH HE pacrpocTpaHsieTcs TpeOoBaHUe COOMIOAEHUS KOH(DUIEHIUATbHOCTH.

K mnepconHanbHbIM JaHHBIM pabOTHUKA, IMOJydYyaeMbIM padoTojaTeseM U
NOJJIeKAIIMM ~ XpaHEHHI0 Yy paloTojarenss B MOPSAKE, MPEAyCMOTPEHHOM
JEUCTBYIOIIIUM  3aKOHOJATEIbCTBOM M HactosimuMm  [lojioxkeHueM, OTHOCSTCS
CJIEIyIOLIUE CBEJECHUS, COJIepKaIMecs B JIMYHBIX Je1aX paOOTHUKOB:

— TACMIOPTHHIE JTaHHBIE PAOOTHUKA,

— WHH;

— KONHS CTPaxOBOTO CBHJIETENIbCTBA T'OCYJAPCTBEHHOTO IEHCHOHHOTO
CTpaxOBaHUS;

— Kommsl JOKyMeHTa 00 oOpa3oBaHWM, KBaTU(UKAIUU WIH HATAYUU
crelyaabHbIX 3HAHUM;

— aHKETHbIC JIAaHHBIC, 3aMOJHEHHbIC PAOOTHUKOM MPHU MOCTYIUIEHUH Ha paboTy
WIK B mpolecce paboThl (B TOM 4MciIe — aBTOOMOrpadusi, CBEIEHUS O CEMEHMHOM
MOJIO)KEHUH pabOTHUKA, IEpeMeHe (paMUITNH, HATMYUH AETe U UKIUBEHLEB);

— TOKYMEHTBI 0 BO3paCTe MAJIOJIETHUX JETEH U MECTE UX O0YUCHHUS;

— JIOKYMEHTBI O COCTOSTHUU 3JI0POBBs (BKJIHOYAsl CIPaBKH 00 WHBAIMIHOCTH, O
HAJIMYUU XPOHUYECKUX 3a00JIeBaHU N );

— JIOKYMEHTBl O COCTOSIHUM 3JI0pOBbsi (CBelleHHs OO0 WHBAJIUIHOCTH, O
OEpEMEHHOCTH U T.I1.);

— UHBIE TOKYMEHTHI, KOTOPBIE C YUYETOM CHEIU(UKN pabOThl U B COOTBETCTBUH C
3aKOHOJATENhCTBOM  Poccuiickoit  dexepanid  JOMKHBI  OBITh  MPEIBSIBICHBI
PabOTHUKOM TP 3aKJIIOUYEHUH TPYAOBOTO JOTOBOpa WJIM B MEPUOJ €ro JEUCTBUS
(BKTIOUassk ~MEIWIIMHCKWE  3aKIIOUCHHUS, TMpEabsIBIseMble PAaOOTHUKOM  MpHU
MPOXOKIACHUN O0053aTENIbHBIX MPEIBAPUTEIIBHBIX U MEPUOJUYECKUX MEAUITUHCKUX
OCMOTPOB);

— TPYAOBOU JIOTOBOD;

— KOIHUH MPUKA30B O MpHUeMe, IEPEBOIaX, YBOJIbHEHUH;

— JIM4YHasg KapTouka 1o gpopme T-2;

— 3asIBJICHUS], OOBSICHUTENBbHBIC U CTY>KEOHBIE 3aITUCKU PAOOTHHKA;



— JIOKYMEHThl O TMPOXOXJICHUH pPaOOTHUKOM aTTECTAIMH, TOBBIIICHUS
KBaJTU(UKAIIUH;

— WHBIE JOKYMEHTBI, COJEpKalllhe CBeICHHUs O pPAOOTHUKE, HAXOXKICHUE
KOTOPBIX B JIMYHOM Jiejie pabOTHHKAa HEOOXOAMMO JJsi JOKYMEHTAJIBHOIO
oopMIIEHUS TPYJOBBIX MTPABOOTHOIICHUI C paOOTHUKOM (BKJItOUAsl IPUTOBOPHI Cya
O 3ampere 3aHUMaTbCid TNEJArorMYecKol  JESATEIbHOCTHIO WM  3aHUMATh
PYKOBOJAIINE JOJKHOCTH).

K mnepconanpHbiM gaHHbIM oOydaromuxcs, mnoiayyaembiM Illkonoit u
noanexamuMm xpaHenuto B lllkose B mopsake, NpeIyCMOTPEHHOM JEHCTBYIOIIUM
3aKOHOJATENbCTBOM M HAacTOAMUM [lonoxkeHueM, OTHOCATCS CIEAYIOIINE CBEJICHUS,
coJiepKalliecs B JIMYHBIX Jesiax 00y4aronInXcs:

— JIOKYMEHTBI, YJOCTOBEPSIONINE JIMYHOCTh O0y4Yaromerocsi (CBUAECTEIHCTBO O
POXKJIEHUHU WJIM MacopT);

— TOKYMEHTBI O MECTE MPOKUBAHMUS;

— JOKYMEHTBI O COCTaBE CEMbH;

—  [AcCHOpTHBIE  JaHHbIE  POJAUTENIEd  (3aKOHHBIX  NPEICTABUTEIECH)
oOyyaromerocs;

— JIOKYMEHTHI O TMOJYYEeHUU O0pa3oBaHUs, HEOOXOIUMOTO JJisi TIOCTYIUICHUS B
COOTBETCTBYIOIIMHN Kiacc (JIMYHOE JE0, CHpaBKa C MPEIBIIYIIEro MecTa y4eObl U
T.IL.);

— MOJIUC MEIUIIUHCKOTO CTPAaXOBaHUS;

— JIOKYMEHTBI O COCTOSIHUM 3[I0pOBbsl (CBEIEHUS 00 MHBAJIUAHOCTU, O HATIMYUHU
XpPOHUYECKUX  3a00JIEBaHMM, MEIUIMHCKOE  3aKiloyeHue 00  OTCYTCTBHH
MPOTHUBOIIOKA3aHUN isi 00y4yeHUs: B 00pa30BATEIbHOM YUPEKICHUU KOHKPETHOIO
BUJla W THUINA, O BO3MOXXHOCTM H3YYEHHUS TMPEJAMETOB, MPEACTABISIOUINX
MOBBIIICHHYIO OACHOCTb JIJIsl 3I0POBbS U T.I1.);

— JIOKYMEHTBI, MOATBEPKIAOIINE IpaBa Ha ONOJHUTEIbHbIE TapaHTUU U
KOMIIEHCALIUH o ONpeIeJICHHBIM OCHOBAHUSIM, PEAYCMOTPEHHBIM
3aKOHOJIATEILCTBOM (POAUTEIIN-UHBAIA/IBI, HETIONHAs CEeMbs, PEOCHOK-CUpOTa W
T.IL.);

— UWHBIE JOKYMEHTBI, COJEp)Kalllue IepCOHalbHbIE JaHHbIE (B TOM 4YHUCIE
CBEICHUSA, HEOOXOIMMBbIE /s TMPEAOCTaBICHUA OO0ydyarolmeMycs TapaHTud u
KOMIIEHCAIIU, YCTAHOBJICHHBIX JACHCTBYIOIINM 3aKOHOIATEILCTBOM ).

PonuTenu (3akoHHBIE MPEICTABUTEIN) MOTYT COOOIIUTH UHBIE CBEJICHUS, C
KOTOPBIMH CUUTAIOT HY>KHBIM 03HAKOMUTH PAa0OTHUKOB IIKOJIBI.

2. OcHOBHBIE YCJI0BHUS NPOBEeHUS 00PA00TKH MEPCOHATBHBIX JAHHBIX

[IIxona ompenemnsieT 00beM, cofepKaHue 00padaThHIBAEMBIX MMEPCOHAIBHBIX

JTAHHBIX paOOTHUKOB M 00ydYaromuxcs, pykoBoacTBysicb Koncrurtyiueit Poccuiickoit

Oenepaunu, TpynoBeiM kogekcoM Poccuniickont @enepannu, OenepanbHbIM 3aKOHOM

oT 29.12.2012 r. Ne 273-®3 «O06 obpazoBanuu B Poccuiickoii denepannny 1 HHBIMU
benepanbHBIMU 3aKOHAMH.

OOpaboTka MEepCOHANBHBIX JIAHHBIX PAOOTHUKOB  OCYIIECTBIISETCS

UCKITIOUMTEIIBHO B IIEJISIX 00eCreYeHus: COOIOACHHS 3aKOHOB U MHBIX HOPMATHUBHBIX



NPaBOBBIX aKTOB, COACHCTBHS pabOTHHUKAM B TPYIOYCTPOHCTBE, OOY4YEHUH U
NPOJBIKEHUU 10 Ciayk0e, a Takke oOecredyeHusl JHYHOM 0e30macHOCTU
paOOTHUKOB, COXPAHHOCTHM HMYIIECTBA, KOHTPOJII KOJIMYECTBA U KayecTBa
BBITIOJIHAEMON PabOTHI.

OO0paboTKka TEPCOHATBHBIX ITAHHBIX OOYYArOMIETOCS MOXKET OCYIIECTBIATHCS
UCKJIIOUUTETIFHO B LENsAX o0ecreyeHnus CoOMI0ACHNS 3aKOHOB U MHBIX HOPMAaTUBHBIX
IPaBOBBIX AKTOB; COJACHCTBUS OOy4arouMMmcsi B OOYYEHHH, TPYAOYCTPOUCTBE;
o0ecrieueHusT WX JHUYHOM O€30MacHOCTH; KOHTPOJISI KadecTBa OOydYeHUs U
o0ecriedeHus: COXpaHHOCTH UMYIIIECTBA.

Bce nepconanbHble JaHHBIE paOOTHUKA MPEIOCTABISIOTCS PAOOTHUKOM, 3a
UCKJIIOYCHHEM  CJIy4yaeB, MpEeAyCMOTPEHHBIX (QeaepanbHbIM  3akoHOM. Eciu
NEPCOHAJIbHBIE IaHHbIE pA0OTHUKA BO3MOXKHO MOIYYUTh TOJIBKO Y TPEThEH CTOPOHBI,
TO paboromarenb o0s3aH 3apaHee YBEJOMHUTH 00 3TOM paOOTHUKA U TOIYYHUTh €rO
nuchbMeHHOe cornacue. Paboromarens MOMKEH COOOIIUTH PaOOTHUKY O LETSX,
IPENoiaraéMbIX MCTOYHUKAX M CHOCO0AaX MOJIY4YEHHs MEPCOHAJIbHBIX JTaHHBIX, a
TAaKKE O XapakTepe TMOMJIeKAMUX TMONYyYEHHUI0 TEePCOHATBHBIX JaHHBIX H
MOCTIEICTBUSIX OTKa3a pabOTHHKA JIaTh MUCHbMEHHOE COTJIACHE Ha MX TOJTy4YeHHE.

Bce mepconanbHble TaHHBIE HECOBEPIICHHOJIETHErO OOydaromerocs B
BO3pacte 10 14 neT (MajloJeTHEro) MPEeAOCTABISIOTCS €ro POAUTENISIMU (3aKOHHBIMHU
npeacTaBUTeNsIMUA). Ecnu  mepcoHanbHBIE JaHHBIE OOYYaromerocss BO3MOXKHO
MOJIYYUTh TOJBKO y TPEThEeW CTOPOHBI, TO POJUTENN (3aKOHHBIE MPEICTABUTEIN)
00y4aromIierocs: TOJKHBI ObITh yBEAOMIIEHBI 00 3TOM 3apaHee. OT HUX JO0DKHO OBITh
IOJTyY€HO MHUCbMEHHOE COTJIache Ha MOJyYeHHUE MEPCOHANBHBIX JaHHBIX OT TPEThel
CTOpOoHbI. Ponurtenu (3akoHHBIE MPEACTABUTENM) OOYyYaromerocs: IOJDKHBI OBITh
poruHGOPMHUPOBAHBI O LENSIX, MPEANoJaraéMbIX HCTOYHUKAX U CIIOCO0aX MOJIy4eHHUs
NEPCOHAIBHBIX JIAaHHBIX, a TaKXEe O XapakTepe MOJUIekKAIIUX [OJyUYECHHUIO
NEPCOHAIBHBIX aHHBIX U TMOCIEICTBUAX OTKa3a JIaTh MHChMEHHOE COIJIache Ha HMX
MOJTyYeHHE.

[IIkona He UMeEET IpaBa MoJay4yaTh U 00pabdaThiBaTh NEPCOHAIbHBIE JAHHBIE
paboTHHKA, 00YYAIOMIETOCs O €r0 MOTUTHUYECKHUX, PETUTHO3HBIX M HHBIX YOSKICHHIX
M YacTHOM OKM3HM 0€3 TMHCHhMEHHOTO corjacusi pabOTHHWKA, pOAUTENEH
o0yyJaromerocs.

[Ilkona He MMeeT mpaBa MoOJdydaTh U 0OpabaThIBaTh MEPCOHAIbHBIC JAHHBIC
paboTHHKA, O0YYalOIIEToCsl O €ro WICHCTBE B OOIECTBEHHBIX OOBEIUHEHUSX WU
ero npo(Cor3HOM JESATENIbHOCTH, 3a HCKIIOYEHHEM CIIy4aeB, NPeTyCMOTPEHHBIX
benepaabHBIM 3aKOHOM.

[IIkona BmpaBe OCYyIIECTBIATH cOOp, Mepeaavy, YHUYTOKEHUE, XpaHEHHeE,
UCTOJIb30BaHUE UH(OPMALIMU O MOJUTHYECKHUX, PEIIUTHO3HBIX, APYTUX YOSKICHHUIX
W YaCTHOM JKHM3HHM, a Takxke uH(POpMalMM, HapylIalled TalHy IEepEerucKH,
Teae(OHHBIX IEPETOBOPOB, MMOUYTOBBIX, TE€AETPA(HBIX U HHBIX COOOILIEHUIA:

— paboTHHKA TOJIBKO C €ro MNHCHbMEHHOTO COTJlacus WJIA Ha OCHOBAHHUHU
CyJ1IeOHOTO pEeIICHUS.

— 00ydaroIerocss TOJBKO C MUCBMEHHOIO COIJlacUsi pojuTesiell (3aKOHHBIX
IpeICTaBUTeNIel) MaJlOJIETHETO HECOBEPILIEHHOJNETHEr0 O0y4aromierocss Wid Ha
OCHOBaHHUH CyZI€OHOTO PEIICHHUS.



3. XpaHeHue, 00pad0TKA U NCNOJIb30BAHUE NEPCOHAJILHBIX JAHHBIX

[lepconanbHble JaHHbIE PAOOTHUKOB U 00yyatouuxcs [1Ikomnabl Xpansrcs Ha
OYMaKHBIX U JIEKTPOHHBIX HOCUTENSX, B CIIEIIMAILHO TTPEIHA3HAYCHHBIX IS
ATOTO MOMEIIEHUSAX, B MECTaX 00ECIICUNBAIOIIUX 3AIUTY OT
HECAHKIIMOHUPOBAHHOTO
JOCTYyTIA.

B mpouiecce xpaHeHus MEPCOHANBHBIX JaHHBIX PAaOOTHUKOB M 00YyYarolUXCs
[xonbl JOJKHBI 00ECTIEYNBATHCS:

— TpeOOBaHMSI HOPMATHMBHBIX JOKYMEHTOB, YCTAaHAaBIMBAIONIMX IpaBUiia
XpaHEeHUsI KOH(PUIACHITUAIBHBIX CBEJCHUM;

— COXPaHHOCTh HMEIOIINXCS JaHHBIX, OrpaHWYEHUE JOCTylla K HUM, B
COOTBETCTBUM C 3aKOHOHATENbCTBOM Poccuiickor dDenepanui W HACTOSIIAM
[Tonoxxenuem;

— KOHTpPOJIb 3a JOCTOBEPHOCTHIO M TMOJHOTOM MEPCOHATBHBIX JaHHBIX, HUX
peryisipHoe OOHOBJIEHME M BHECEHUE IO Mepe HEOOXOJMMOCTH COOTBETCTBYIOIIMX
W3MEHECHUU.

JlocTyn K epcoHaIbHBIM JaHHBIM PaOOTHUKOB U oO0y4aronuxcs LLIkomasr umeror:

— TUPEKTOP;

— 3aMeCTHUTENM JUpeKTopa (MepCOHANIbHbIE JaHHBIE TOJIBKO PaOOTHUKOB,
HaxOoJSIIMXCS B WX HENOCPEACTBEHHOM MOJYUHEHWH, [0  HAIPaBICHHIO
JESTEIBHOCTH);

— KJIACCHBIE PYKOBOAUTENHU (TOJIBKO K MEPCOHAIBHBIM JaHHBIM OOYYarOIIXCs
CBOETO KJ1acca);

— WHBIE pa0OTHHKH, ONpenesieMble mpuka3zom aupekropa Llkomsr B mpeaemax
CBOEU KOMIIETCHIIUU.

IToMmumo nun, ykasaHHbIX B 1. 3.3. Hacrosmero [lomoxenus, mnpaso
JIOCTyNa K MEPCOHAIBHBIM JIaHHBIM PAOOTHUKOB M OOYYAIOUIUXCS HUMEIOT TOJIBKO
JU1a, YIIOJTHOMOYEHHbIE JEHCTBYIOUIUM 3aKOHOATEIbCTBOM.

Jluua, uMeronye 10CTyN K MePCOHATBLHBIM JJAHHBIM 00s13aHbI UCIIOJIb30BATh
NepCOHaIbHbIE JJaHHbIE PAa0OTHUKOB U OOYYAIOIIUXCS JIMIIL B HEJAX, JUISI KOTOPBIX
OHM OBUIU MPEAOCTABIICHBI:

[lepconanbHble JaHHBIE OOYYArOUIMXCS HUCIOJIB3YIOTCS JJIsl LIEJeH,
CBSI3aHHBIX C OCYIIIECTBIIEHHEM 00pa30BaTEIbHOMN NEATENbHOCTH. AJIMUHUCTpALIUS U
neJarornyeckue paOOTHUKU IIKOJBI HUCIOJIb3YyeT TEPCOHANbHBIE JaHHBIC JUIs
dbopMHUpOBaHUS KJIACCOB, COCTABIICHUS Y4YE€OHOTO IUTaHa, COCTABIICHUS OTYETOB B
BBIIECTOSAIME OpraHu3anuu, (HOPMUPOBAHUS PANMMUHBIX 0a3 JaHHBIX, IS
BO3MOXKHOCTH MOJIJICPKUBATH CBA3b C POJAUTENISIMU (3aKOHHBIMU MPEACTABUTEIISIMHU ),
YUHUTBIBATh OCOOCHHOCTH O0YyYarOIIUXCsl PU €ro 00yYEHUU U BOCIIUTAHUH.

[lepcoHanbHble JaHHbIE pAaOOTHUKA MCHOJB3YIOTCS JUIA  LIEJIEH,
CBSI3aHHBIX C BBIMOJHEHUEM TPYAOBBIX (DYHKIUNA. AJAMUHUCTpALUS IKOJIBI
UCIIOJb3YeT TMEPCOHANIbHBIC JaHHbIE, B YACTHOCTU, [Jis pELICHUs BOIPOCOB
aTTectaliv, QopMUpOBaHUS y4yeOHOTO IUIaHa, COCTaBJIEHUS OT4YETOB B
BBINIECTOAIIME OpraHu3aluu, GOPMHUPOBAHUS PA3IUUHBIX 0a3 AaHBIX, MPOABUKECHUS



pabOTHUKOB TIO CiIy»K0e, yCTaHOBJEHUsS pa3Mepa 3apmuiatel. Ha ocHoBanuu
MEPCOHANBHBIX JAHHBIX PEIIAeTCsl BOMPOC O JOMyCKe pabOTHUKA K MH(POpPMAIIUH,
COCTaBJISIOIICH CITYKEOHYIO TaiHYy.

[Ipu mpuHATUM pEILICHH, 3aTparuBalOIINX UHTEPECHl pa0OTHUKA, AIMUHUCTPALUS HE
MMEET TMpaBa OCHOBBIBATBCS HA  MEPCOHAJBHBIX  JAHHBIX, IMOJYYECHHBIX
UCKJIIOYUTEIBRHO B  pe3yjbTaTe€ HX aBTOMATU3UPOBAHHOW 00pabOTKM WU
ANIEKTPOHHOTO mojiydeHusi. PabGoTonarens Tak)ke HE BIpaBe MPUHUMATh PEIICHMUS,
3aTparvBarolllie WHTEPEChl paOOTHWKA, OCHOBBIBASCh HA JIAHHBIX, JOIMYCKAIOIIUX
JBOSIKOE TOJIKOBaHHME. B ciydae ecim Ha OCHOBAaHMU NEPCOHAIBHBIX JTAHHBIX
HEBO3MOYKHO JIOCTOBEPHO YCTAaHOBUTH KakoW-InOo0 ¢akrt, paboTomaTesb mpejjiaraet
pPabOTHUKY MPEJCTAaBUTh MMCbMEHHbBIC Pa3bsICHEHUS.

[lepconanbHble HaHHBIE paOOTHUKA OTPAXKAIOTCS B JIMYHOM KapTOUKE
pabotHuka (dopma T-2), KOoTOpas 3amoOJIHSIETCS IOCJIE HW3JIaHUS TpPHUKa3a O €ro
npuemMe Ha pabory. JludHbIe KapTOYKM pPaOOTHUKOB XPAHATCS B CHEIUATBHO
000pyZIOBaHHBIX HECTOpaeMbIX mikadax B amdaBUTHOM Topsnke. JImuHbie nema u
JUYHBIE KAapTOUYKHM PAOOTHUKOB XpaHATCA B OyMa)XHOM BHJI€ B IMamnKax B
CHelUAIbHOM ceiide, JOCTYN K KOTOPOMY UMEET CEKPETaph U TUPEKTOP HIKOJIBI.

IlepconanbHble JaHHBIE COTPYAHUKOB MOTYT TaKKE€ XPAHUTHCA B
AJIIEKTPOHHOM BHJI€ B JIOKaJIbHOM KommbloTepHOU ceTu. [locTostHHBINM Aoctyn (B
npejenax CBOECM KOMIIETEHIIMHM) K DJIGKTPOHHBIM 0a3aM JaHHBIX, COIEpKalluM
NEPCOHANIbHBIE JaHHbIE PAOOTHUKOB, HMMEIOT TOJHKO AJIMMHHMCTpALMS IIKOJIBI.
Hoctyn npyrux paOOTHUKOB K TMEPCOHAIBHBIM JIAHHBIM OCYILECTBISIETCA Ha
OCHOBAaHMM THMCHMEHHOTO pa3pelieHus pabOTHUKA M PACHOPSDKEHUS JTUPEKTOpa
LIKOJIBI.

KomupoBaTe U JenaTh BBIMUCKKA W3 MEPCOHAIBHBIX JAHHBIX pabOTHUKA
paspenaeTcsi UCKIIOUYNUTEIHPHO B CIY)KEOHBIX IENSIX C MHUCHhbMEHHOTO Pa3peIICHHUs
pabOTHUKA U TUPEKTOPA IIKOJIBI.

[lepconanbpHbIe JaHHBIE 00YUYAIOIIETOCA OTPAXKAIOTCS B €0 JIUYHOM JIelie,
KOTOPOE 3aMOJIHAETCS MOCII€ U3AaHus MpUKas3a o ero 3auucienus B [lkony. JInunsie
nena oOydJaromuxcs B al(aBUTHOM MOpsSIKE (POPMHUPYIOTCS B MamKax KIacCoB,
KOTOpBIE XPaHSITCS B CHEIUATBbHO O0OpYIOBAaHHOM INKady, MOCTyHn K KOTOPOMY
MMEET aIMUHUCTPALIMS IKOJIbI U KJIACCHBIE PYKOBOJIUTEIIH.

Benenue nuMYHBIX €1 M OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX €T
BO3JIOXKEHO Ha KJIACCHBIX PYKOBOIUTENEH.

YactuuHo cBesieHus: 00 00y4daroImmXcs COAEPKaTCs B KJIACCHOM JKypHaJIe,
KyJla 3aHOCATCS KIJIACCHbIM pyKoBoauTesieM. KiaccHble »KXypHalbl XpaHATCA B
YUYUTEITHCKOU B CIICIMATILHOM TIKady.

[lepconanbHple MaHHBIE OOYYArONIUXCS MOTYT TaK)Xe€ XPaHUTHCS B
AJIEKTPOHHOM BHJIE B JIOKAJIbHOW KOMIIBIOTEpHOU ceTu. IIpaBo momHoro mocryma k
ANEKTPOHHBIM 0a3aM JaHHBIX, COJAEPKAIIUM MEePCOHATbHBIE JaHHbIE 00ydYaronIuxcs,
uMeetr aaMmuHuctpanua. OcTaibHble NEAarorudeckre pabOTHUKUA HMEIOT JOCTYM
TOJIBKO K TOW MH(OpMaIu, KoTopas UM HeoOXoauMa B Mpejesiax MCIOJIHEHUS UX
JOJIKHOCTHBIX O00S3aHHOCTEH.



KomupoBarh u jJenaTh BBIMUCKM W3 TMEPCOHAIBHBIX JIAHHBIX
OOy4YaromMXcs pa3peniaeTcsi UCKIOYUTENbHO B CIYXKEOHBIX IENSIX ¢ MUChMEHHOTO
paspenieHust poauTenel (3aKOHHBIX MPEACTABUTENEH) U JUPEKTOPA IIKOJIbI.

4. [lepenaya nepcoHAJBHBIX JaAHHBIX

[Ipn mepenmadye MEepCOHANBHBIX MAHHBIX PAOOTHUKOB M OOYYaIONIUXCS
[xomel apyruM ropuandeckuM u pusudeckum auram [llkona momkHa coOr0aaTh
CJIeIyIOIIe TPEeOOBaHUS:

[lepconanpHple AaHHBIE PaOOTHHWKA, OOYYaIOMIETOCS HE MOTYT OBITh
COOOIIEHBI TPEThE CTOpPOHE 0€3 MUCHMEHHOIO COTJacusi paOOTHHKA, pPOJMUTEICH
(3aKOHHBIX MPEJICTABUTEIICH) HECOBEPIICHHOIETHETO (MaJIOJIETHEr0) 00yUaroerocs,
32 MCKJIIOYEHUEM CIIy4aeB, KOTJa 3TO HEOOXOIUMO IS TPEIyNpPEKICHUS YTPO3bl
KU3HH H  3JI0POBBIO pabOTHHMKA , OOydJaroIerocs, a TakkKe B CIIydasx,
YCTaHOBJICHHBIX (peepaTbHBIM 3aKOHOM.

Jluna, moryJaroniue mepcoHalbHBIE JaHHbIC PaOOTHUKA, 00yYarOIIerocs
JOJHKHBI TIPEIYTPEXKIATHCS O TOM, YTO 3TH JaHHBIE MOTYT OBITh UCTIOJIB30BAHBI JIUIIIb
B IIETSX, IS KOTOPhIX OHU cooOmieHbl. Illkoma momkHa TpeOGoBaTh OT ATHX JIUIL
MOATBEPXKIACHUS TOro, YTO OTO TMpaBwio coOmroneHo. Jluma, mnomyyarommue
NEePCOHANIbHBIE JIaHHbIE pa0OTHHKA, OOydaromerocss 00s3aHbl COOMIOATh PEKUM
KOH(MUIEHIINATFHOCTH. JlaHHOE TMOJOKEeHHe HEe paclpoCcTpaHseTcs Ha OOMEH
MIEPCOHAIILHBIMU JTAHHBIMU Pa0OTHUKOB B TIOPSJIKE, YCTAHOBJICHHOM (hesiepaibHBIMU
3aKOHAMH.

Ilepenaya mnEepCOHANBHBIX JAHHBIX pa0OTHHKA, OOYYaOIIErocsi €ro
MPEICTABUTEIISIM MOXET OBITh OCYIIECTBICHA B YCTAHOBIICHHOM JICHCTBYIOIIAM
3aKOHOJATEILCTBOM TMOPSJIKE TOJBKO B TOM 0O0BEME, KOTOPHIA HEOOXOAUM IS
BBITIOJTHCHUS YKa3aHHBIMH TPEICTABUTEIAMU WX (QYHKITAH.

5. IlpaBa paGOTHUKOB, 00y4AKOLIUXCHA HA
ol0ecrneyeHue 3alUTHI EPCOHAIBHBIX
JAaHHBIX

B mensx oOecrieueHus 3alMThl NMEPCOHATBHBIX JTAHHBIX, XPAHSIIMXCS B

[llxone, paOOTHHKK, pPOAUTETN (3aKOHHBIC TMPEACTABUTENIN)  MaJOJETHErO
HECOBEPIIEHHOJIETHEr0 00yJaroerocs, UMeroT IPaBo:

[Tonyyats monHyr0 UHGOPMAIMIO O CBOMX MEPCOHANIBHBIX JTAHHBIX U UX
oOpaboTke.

CB00OOHOTO O€CIUIaTHOrO JOCTYINa K CBOUM TNEPCOHAIBHBIM JaHHBIM,
BKJIFOYAsl TIPaBO Ha TMOJIyYy€HHE KOIMHUM JH00O0M 3amucH, cojaeprKalleld mepcoHalbHbIC
JTaHHBIC PaOOTHHKA, 32 MCKIFOYCHHEM CIydaeB, MPEIYCMOTPECHHBIX (enepaibHbIMH
3akoHaMu. [lonmydenuwe ykazaHHOW WHGOpPMAIUM O CBOUX MEPCOHAIBHBIX JAaHHBIX
BO3MOXXHO TMpU JMYHOM oOOpaiieHud paObOTHHKA, pOAUTENIeH (3aKOHHBIX
MIPEJCTABUTEIICH) — K OTBETCTBEHHOMY 3a OPTaHU3AIMIO M OCYIIECTBICHUE XPaHEHUS
MePCOHAIBHBIX JIAHHBIX PAOOTHHUKOB.

TpeboBaTh 00 MCKIFOYESHUN WM UCIIPABICHUHM HEBEPHBIX MM HEITOIHBIX
MEPCOHANBHBIX JIAHHBIX, & TAKXKE JAHHBIX, 00paOOTaHHBIX C HAPYIICHHUEM



TpeOOBaHMI NIEHCTBYIOIIETO 3aKOHOAATENIhCTBA. YKa3zaHHOE TpeOOBaHUE OJKHO
OBITH 0(hOPMIIEHO MMCEMEHHBIM 3asiBJICHHEM paOOTHHKA HA UMs AupekTopa LIIKombI.

[TIpu otkaze mupektopa IIKONBI HCKIIOYUTH WIM HUCTIPABUTH IEPCOHATBHBIC
JTaHHble  paboTHUKA  PaOOTHHK, ponuTeNnh, 3aKOHHBIM  TPEJICTABUTEIb
HECOBEPIIICHHOJIETHETO O0YYarOIIerocsi UMEeT MPaBO 3asBUTh B NMHUCbMEHHOM BHJIE
nupekTopy [1Ikoiasl cBoeM Hecorjacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBAHHEM TaKOTO
Hecornacusi. [lepcoHanbHbIE HaHHBIC OIEHOYHOTO XapakTepa paOOTHHK, POJIUTENb,
3aKOHHBIA TPEJCTABUTEIh HECOBEPIICHHOJETHETO OOYYalomerocss MMEET IMPaBo
JIOTIOJTHUTH 3aBJICHUEM, BHIPAKAIOIITUM €T0 COOCTBEHHYIO TOUKY 3PEHUSI.

TpeboBath 00 u3BemieHuu Illkonoil Bcex JHI], KOTOPbIM paHee ObLIN
COOOIICHBI HEBEPHBIC WM HEIMOJHBIC TIEepCOHANbHBIC JaHHbIE paOOTHHUKA,
oOy4arorierocsi 000 Bcex MPOU3BEJACHHBIX B HUX MCKIIOUCHUSX, UCIIPABICHUSAX WA
JIOTIOJTHEHUSX.

O06>xanoBath B cyze JrOObIe HEPAaBOMEPHBIC ACHCTBHS WM O€37eHCTBHSI
[Ikome! ipu 06pabOTKE U 3aIIUTE €r0 NEPCOHATBHBIX JaHHBIX.

6. O0s13aHHOCTH CY0ObeKTAa MEePCOHATbHBIX JAHHBIX MO
o0ecrnevyeHHuI0 I0CTOBEPHOCTH €ro MepcoHAJIbHbIX
AAHHBIX

B nensx obecrneueHrs TOCTOBEPHOCTH MEPCOHAIBHBIX JTAHHBIX PaOOTHUKU
00s13aHBI:

[Ipu mpueme Ha pabotry B Illkomy mpeAcTaBIsITH YMOTHOMOYEHHBIM
pabotHukam IIIkonbl JOCTOBEpHBIE CBeleHHS O cebe B Tmopsiake U o0beme,
MPElyCMOTPEHHOM 3aKOHOIATENLCTBOM Pocculickoin denepanumu.

B cnyuae n3mMeHeHUs IEpCOHATBHBIX TaHHBIX paOOTHUKA: (haMUITUsS, UMS,
OTYECTBO, aJ[peCc MeCTa  JKUTEIIbCTBA, TACIOPTHBIE JaHHBIC, CBEACHUS 00
00pa30BaHUM, COCTOSIHUU 3/I0POBBSI (BCJICICTBUE BBISBICHHUS B COOTBETCTBUHU C
MEJUIIMHCKUM 3aKJIIOUYEHUEM IIPOTUBOIOKA3aHUM JIJIsl BBIMOJHEHUSI PAOOTHUKOM €ro
JOJKHOCTHBIX, TPYJOBBIX OOS3aHHOCTEH M T.M.) cooOmaTh 00 ATOM B TEUEHUE S5
pabouux JHEH ¢ JaThl UX U3MEHEHHM.

B memsx obOecnedeHHss JOCTOBEPHOCTH TEPCOHAIBHBIX  JIaHHBIX
00yJaromuxcs:

Pogurenn,  3akoHHBIE ~ TPEACTABUTENM  HECOBEPIICHHOJIETHUX
oOyuaromuxcs mnpu mnpueme B IlIkomy mTpemocTaBisSOT  YIMOTHOMOYEHHBIM
paboTtaukam IlIkomel JOCTOBEpHBIE CBEEHUS O ce0€ M CBOMX HECOBEPIIEHHOJIETHUX
TETSIX.

B cnyuae n3MeHEeHHs CBEICHUMN, COCTABISIONIMX MEPCOHAIBHBIC JTaHHBIC
oOy4Yaromierocsi, poOAUTENU (3aKOHHBIE MPEACTABUTENIM) HECOBEPUICHHOJIETHETO
oOyuaroierocsi B Bo3pacte 10 14 jeT o0si3aHbl B TEUEHUE MECSIa COOOIUTH 00 3TOM
YIOJHOMOUYEHHOMY paboTHHUKY [IIKOJIBI.

7. OTBETCTBEHHOCTD 32 HapYIMECHHUE HACTOALIECTO IOJOKCHUS

3a HapymeHue mopsnka oOpaboTkum (cOopa, XpaHEHHS, HCIOJIb30BaHUS,
pactpoCTpaHEHUS U 3aIUTHI) IEPCOHATBHBIX JaHHBIX JOIKHOCTHOE JIUIO HECET



aJIMUHUCTPATUBHYI0  OTBETCTBEHHOCTb B  COOTBETCTBUM C  JE€HCTBYIOIIUM
3aKOHOJATEIBCTBOM.

3a HapylleHHWEe MNpaBWI XPAHEHHS M HCIOJIb30BAHUS IEPCOHAIBHBIX
JAHHBIX, TOBJIIEKIIEe 3a COOOM MaTepuaibHBIN yiiepO paboronaTento, pabOTHUK
HECET MATEpUAIbHYI0 OTBETCTBEHHOCTh B COOTBETCTBHUHU C JEHCTBYIOIIUM TPYAOBBIM
3aKOHOJATEIBCTBOM.

MatepuanbHblii yuiep0, HaHeCEHHBIH CyOBEKTY MEPCOHANIbHBIX JaHHBIX 3a
CUET HEHAJUIeKALIEro0 XPAaHEHHWS W HCHOJb30BAHMS IEPCOHAIBHBIX JIAHHBIX,
IIO/UVIEKUT  BO3MELICHUIO B TOPSAJNKE,  YCTAHOBIEHHOM  JIEWCTBYIOIIHAM
3aKOHOAATENBCTBOM.
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