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HOJIOKEHHUE
0 3al[UTe NEePCOHAIBbHBIX JAHHBIX PA0OTHMKOB U 00y4aI0IMXCH

Hactosmee Ilonoxkenne o 3ammre MNEPCOHAIBHBIX JaHHBIX PAOOTHUKOB H
oOyuaromuxcs (nanee — [lonoxenne) pa3paboTaHo ¢ IENbIO 3aIIMTHl UHPOPMAIUH,
OTHOCSIIICMCS K JIMYHOCTM W JIMYHOM JKU3HU PAOOTHUKOB U  OOYYaIOIIUXCS
MYHHUITUTIATBHOTO OIO/KETHOTO 0011e00pa3oBarebHOro yupexaeHus  «Cpenuss
mkona Ne 30 umenu C.A. XKenesnoBa» ropoma Cmonencka (nmanee — lllkona), B
COOTBETCTBUM ¢ MyHKTOM | cratbu 23, crarbeit 24 Konctutyuuu Poccuiickoit
Oenepanuu, I'maBoit 14 TpymoBoro koxaekca Poccuiickoir ®Denepauuu U
denepanbHBIMU 3aKOHAMU HOPMAaTUBHBIMM akTaMmu OT 27 uronst 2006 roga Ne 149-D3
«O06 uHpopmaly, HHPOPMAIIMOHHBIX TEXHOJOTHUSIX U O 3aluTe UHPOpMALUU», OT
27 wions 2006 roma Ne 152-@3 «O mepCOHANbHBIX AaHHBIX» (C U3MEHEHUSIMHU Ha
23.12.2010)

1. O0mmue MOJIOKEHUSA

1.1. TlepconanbHble JaHHBIE — Jr00as WHQOpPMAIMs, OTHOCSIIASCT K
omnpenenéHHOMY WJIM  ONpeNeIsieMOMY Ha OCHOBAaHMM TakoW HHQpOpMaluu
dusnueckomy Iy (CyOBEKTY MEPCOHANTBHBIX JIAHHBIX), B TOM YHUCJIE ero haMuius,
UMs1, OTYECTBO, TOJ, MECSII, JaTa U MECTO POXKIACHUS, aJpec, CEMEITHOE, COLIUATILHOE,
UMYIIIECTBEHHOE  TOJIOKEeHHe, oOpa3oBaHue, npodeccus, MOXOIbl, Jpyras
uHbopmaIus.

1.2. TlepcoHanbHble pAaHHbIE pabOTHHKA — UHGOpMaLKs, HEoOXoauMas
paboToaarento B CBS3U C TPYJOBBIMU OTHOUICHUSIMHM M Kacarouasici KOHKPETHOIO
paboTHUKA.

[lepconanbHbIe JaHHBIE O0yUYaronuxcsi — uHpopmaius, Heooxoaumas Illkone B
CBSI3U C OTHOIICHHUSIMHU, BO3HUKAIOIIUMU MEXKIY OOyYarOUIUMCS, €r0 POIUTEISIMU
(3akoHHBIMU TIpencTaBuTensaMu) u Llkonoit.

1.3. OOpaboTka TIEPCOHANBHBIX JAHHBIX — JEUCTBUS (OMEpaluu) C
MEePCOHAILHBIMU ~ JaHHBIMH, BKJIOYas cOOp, CHCTEMaTH3aluio, HaKOIUJICHHE,
XpaHEHHE, YTOUHEeHHE (OOHOBIICHNE, U3MEHEHNUE), UCTIOJIb30BaHNE, PACTIPOCTPAHCHUE
(B TOM wumcie mepenady), oOO€3IMYMBAHME, OJIOKUPOBAHWE, YHUUYTOKCHUE
MEePCOHAJIbHBIX TAHHBIX.



PacnipocTpaneHne mnepcoHaNbHBIX JaHHBIX — JCHCTBUSA, HAMpaBICHHBIE Ha
nepegady INEpCOHAJIbHBIX JAHHBIX  OMNpeAeiaEéHHOMY Kpyry Jui  (mepegada
MEepPCOHAIBHBIX JAHHBIX) WJIM Ha O3HAKOMJICHHE C IePCOHAJbHBIMU JaHHBIMU
HEOTPAaHUYEHHOTO KpyTa JIUII, B TOM YKCJIe 00HApO0BaHUE MTEPCOHATBHBIX TAHHBIX B
cpeAcTBax  MaccoBod — wHpopMammu,  pasmenieHue B MHGOPMAIMOHHO-
TEJIEKOMMYHHUKAITMOHHBIX CETAX WM IPEAOCTABICHUE JOCTyINa K IEepPCOHATBHBIM
JAHHBIM KaKHUM-JIMOO HHBIM CIIOCOOOM.

Hcnonp3oBaHne TEPCOHANBHBIX JAHHBIX — JeHCTBUA  (omepamuu) C
MIEPCOHAILHBIMU JTAHHBIMH, COBEPIIIAEMbIE OTIEPATOPOM B IEJISAX MPUHATHS PEIICHHUMA
WM COBEPIIEHUS WHBIX JEUCTBHM, MOPOKIAIONMNX FOPUANYCCKUE TOCIEIACTBUS B
OTHOIIEHUH CYOBEKTa MEPCOHAIBHBIX JAHHBIX WU APYTHX JIUI JTUOO UHBIM 00pazoM
3aTparuBalOIIUX TpaBa U CBOOOABI CYOBEKTa MEPCOHANBHBIX JAHHBIX WU JIPYTHX
JINII.

OOmie0CTYIIHBIC TIePCOHATIbHBIE JTaHHBIE — IEPCOHAIbHBIC JaHHBIC, TOCTYII
HEOTPAaHMYECHHOTO Kpyra JIMI[ K KOTOPHIM TPEJOCTAaBJICH C COTJIacus CyOBeKTa
MEePCOHAIBHBIX JIAHHBIX WM Ha KOTOPBIE B COOTBETCTBUU C (enepaibHbIMU
3aKOHaMHM HE paclpoCTpaHseTcs TpeboBaHUEe COOMIOACHNS KOH(MUICHITNATBLHOCTH.

1.4. K mepcoHaJIbHBIM JaHHBIM PAOOTHHMKA, TOJIydaeMbIM paboTomaTeieM H
MO/UICKAIIUM ~ XpaHEHHIO Yy paboTojareis B  IOPSAKE, IPEAYCMOTPEHHOM
NEHUCTBYIOIIIUM  3aKOHOJIATEIbCTBOM M HactosmuM [lojmoskeHueM, OTHOCATCS
CJEAYIOIIUE CBEICHUS, COJIEpIKaIlMeCs B IUYHBIX JeiaX paOOTHUKOB:

— TACTIOPTHBIC TaHHBIE PAOOTHUKA;

— MHH,;

— KONHUS CTPaxOBOTO CBHUJETEIbCTBA TOCYAAPCTBEHHOTO IEHCHOHHOTO
CTpaxOBaHUS;

— KomMsl JOKyMmMeHTa 00 oOpa3oBaHMM, KBaJIM(UKAIMK WM HAIAYUU
cHelMalIbHbIX 3HAHUM;

— aHKETHBIC JAHHBIC, 3aMOJIHCHHBIC PAOOTHUKOM IMPU MOCTYIUICHUH Ha PadboTy
WM B TIpoiecce paboThl (B TOM 4Yucie — aBToOmorpadus, CBEICHHS O CEMEHHOM
MOJIOKEHUH pabOTHHKA, IIepeMeHe (paMuINu, HATMYHH IETCH 1 MK IUBCHIICB);

— TOKYMEHTBI O BO3pacTe MaJIOJICTHUX JIETEH U MecTe X 00ydeHUS,

— JIOKYMEHTBI O COCTOSIHMH 3JI0POBbs (BKJIFOYAs CIIPaBKH 00 WHBAJIUIHOCTH, O
HaJUIUU XPOHUUECKUX 3a00JICBaHMM ),

— JIOKYMEHTBI O COCTOSIHMM 3JI0pOBbSl (CBeleHHUS OO0 WHBAJIMIHOCTH, O
OEpEeMEHHOCTH U T.11.);

— WHBIC TOKYMEHTHI, KOTOPBIC C yU4E€TOM CHEIU(UKH PaOOThI K B COOTBETCTBHH C
3aKoHOAaTeIbLCTBOM  Poccuiickoit  deaeparuu  JOMKHBI  ObITh  TIPEABSIBICHBI
PaOOTHUKOM TIPH 3aKJIFOYCHHH TPYJIOBOTO JOTOBOpA WM B IEPUOJ €O JICHCTBHS
(BKIrOUass  MEAWIIMHCKHC  3aKIIOYCHHS, MPEIbIBISIEMbIE PaOOTHUKOM  TIpH
MIPOXOXKJISHUH 00s3aTSIBHBIX MPEIBAPUTECIBHBIX U TMEPHOIUYCCKUX MEAUITUTHCKUX
OCMOTpPOB);

— TPYAOBOM JIOTOBOD;

— KON TIPUKA30B O TIpUEMe, IepeBoaX, YBOJbHECHNH,

— UYHas KapTodka mo ¢opme T-2;

— 3asIBJICHUS], OOBSICHUTENBHBIC U CITYKEOHBIC 3aMICKU PaOOTHUKA,



— JIOKyMEHTBI O TIPOXOXKJIECHWU pPaOOTHUKOM aTTECTallid, TIIOBBIIICHUS
KBaTM(UKAIWU;

— WHBIE JOKYMEHTBI, COJEpXkaIllhe CBEACHHS O pPaOOTHUKE, HAXOXKICHUE
KOTOPbIX B JIMYHOM Jejie pa0OTHHKAa HEOOXOAUMO sl JOKYMEHTAJIbHOIO
o(opMIIEHUS TPYOBBIX MPABOOTHOIIEHUH ¢ paOOTHUKOM (BKJIIOYAsI IPUTOBOPHI CyJa
O 3ampeTe 3aHMMaTbCid  [EIarOoTMYeCKOM  JESATENbHOCThIO WJIM  3aHUMATh
PYKOBOJSIIINE JOJIKHOCTH).

1.5. K mnepcoHanbHBIM JaHHBIM OOy4aromuxcs, noxydaeMmbiM Llkomoit u
nojiexanuM xpanenuto B lllkosne B mopsake, NpeayCMOTPEHHOM JIE€HCTBYIOIIUM
3aKOHOJIaTEIBCTBOM M HacToAMM [lonoxkeHneM, OTHOCATCS CIAEAYIOIINE CBEICHMUS,
coJiep Kallfecs B JIMYHBIX JeIaxX 00ydaronuxcsi:

— JOKYMEHTBI, yIOCTOBEPSIOIIUE JIUYHOCTh 00ydaromerocs (CBUIACTENHCTBO O
POXKICHUU WM TIACIIOPT);

— IOKYMEHTBI O MECTE MTPOKUBAHUS;

— JJOKYMEHTBI O COCTaBE CEMBH;

—  TACMOpTHBIE  JaHHbIE  poauTeNed  (3aKOHHBIX  TPEJICTaBUTEINEH)
o0OyyJaromerocs;

— JIOKYMEHTHI O MOJY4YeHUU 0O0pa3oBaHUs, HEOOXOJIMMOIO JJii MOCTYIUICHUS B
COOTBETCTBYIOIIMMA KiIacc (JIMYHOE N0, CIIpaBKa C MPEAbIAYIIEr0o MecTa y4yeObl U
T.IL.);

— TOJIUC METUIIMHCKOTO CTPAaXOBAHMS;

— JJOKYMEHTBI O COCTOSIHUU 3/I0POBbS (CBEACHUS 00 MHBAJIUIHOCTH, O HATUIUHU
XpPOHUYECKUX  3a00JIEBaHMI, MEIMLUMHCKOE  3aKioyeHue o0  OTCYTCTBHH
MIPOTHUBOIOKA3aHUN 11 00y4YeHusi B 00pa30BaTEIbHOM YUPEKIECHUU KOHKPETHOIrO
BUJla W TUMNA, O BO3MOXXHOCTU U3YYEHHUS] TMPEIMETOB, MPEACTaBISIONINX
MOBBIIICHHYIO ONACHOCTH JJIs 310POBbS U T.I1.);

— JOKYMEHTHI, TMOJTBEPKIAIOIINE IpaBa HAa JONOJIHUTEIbHbIE TapaHTUU U
KOMIIEHCALIUH o OMpeIeIICHHBIM OCHOBAHUSIM, peAyCMOTPEHHBIM
3aKOHOJIATEILCTBOM (POJAUTEIU-UHBATUABI, HEMOJHAS CEMbs, PEOCHOK-CHpOTa H
T.IL.);

— UWHBIE JIOKYMEHTBI, COAEpKallli€ NEepPCOHAJbHbIE JaHHbIE (B TOM YHUCIE
CBENICHUS, HEOOXOIUMBbIE IS TIPENOCTaBICHUS OOy4alolmeMycsi TrapaHTUil u
KOMIIEHCAlUW, YCTAHOBJICHHBIX AEHCTBYIOIINM 3aKOHOIATEIIHCTBOM).

Ponurenu (3akoHHBIE IPEACTABUTENN) MOTYT COOOIIUTEL UHBIE CBEJICHHUS, C
KOTOPBIMH CUUTAIOT HY’KHBIM 03HAKOMUTh PAOOTHUKOB IIIKOJIBI.

2. OCHOBHBIC YCJI0BHUS NIPOBEACHUSI 00pa0d0TKH NMEePCOHAIBHBIX TaHHBIX

2.1. llIxona ompenaenseT o0beM, cojiepkaHue o0padaThIBAEMbIX MEPCOHATBHBIX
JaHHBIX PAOOTHUKOB M 00ydYaromuxcs, pykoBoACcTBysach Koncturymueit Poccuiickoii
Oenepanuu, TpynoseiMm kojekcoM Poccniickont @enepanuu, @enepanbHbIM 3aKOHOM
ot 29.12.2012 r. Ne 273-®3 «O6 obpazoBanuu B Poccutickoii deneparimy 1 MHIMH
denepaaIbHBIMU 3aKOHAMH.

2.2. OOpaboTka TIEPCOHAIBHBIX JAHHBIX PAOOTHUKOB OCYIIECTBIISIETCS
HCKIIFOUUTENILHO B IEJSX oOecredeHust COO0IEeHNUs 3aKOHOB M MHBIX HOPMATHUBHBIX



MPABOBBIX AaKTOB, COJCHCTBHS pabOTHUKAM B TPYAOYCTPOWCTBE, OOyYEHUH U
OPOJABIKEHUH TIO0 Ciyx0e, a Takke oOecriedeHus JUYHOW O€30MacHOCTU
paOOTHUKOB, COXPAHHOCTH HWMYIIECTBA, KOHTPOJIA KOJMYECTBA U KadyecTBa
BBITIOJIHAEMOU PabOTHI.

OO0paboTka TNEPCOHAIBHBIX JAaHHBIX OOYYAIOMIETOCS MOXET OCYIIECTBISATHCS
UCKJIIOUMTEIBHO B IENsIX oOecreueHns coOMI0ICHUsI 3aKOHOB U MHBIX HOPMAaTHUBHBIX
IPaBOBBIX AaKTOB; COACHCTBUS OOy4aromuMcsi B OOyYE€HHUH, TPYAOYCTPOUCTBE;
o0ecrieueHHUs WX JUYHOM O€30MacHOCTH; KOHTPOJIsS KadecTBa OOydYeHUS U
o0ecrniedeHns COXpaHHOCTH UMYIIIECTBA.

2.3. Bce nepcoHalIbHbIE JaHHbIE PAOOTHUKA MPEJOCTABIISIIOTCA PAOOTHUKOM, 3a
UCKIIIOYCHHEM  CIy4yaeB, MPEAYyCMOTPEHHBIX ¢eaepanbHbIM  3akoHOM. Ecnu
NepCOHANbHBIE JaHHbIE PA0OTHHUKA BO3MOXKHO MOJTYYUTH TOJIBKO Y TPETHEH CTOPOHBI,
TO paboTojaresib 00513aH 3apaHee YBEAOMUTh 00 3TOM paOOTHUKA U TMOIYYUTh €ro
NUCbMEHHOE coryiacue. Paboromarens OOMKEH COOOIINUTh PaOOTHUKY O LETSX,
IpenojgaraéMplXx UCTOYHHKAX M CIOCO0ax TMOJyYEHUs MEePCOHAIBHBIX JTAHHBIX, a
TAaKK€ O XapakTepe MOJIekKANIMX TOJYYCHUIO TMEePCOHAIBHBIX JAHHBIX U
HOCJIEACTBUSX OTKa3a padOTHUKA JaTh MMCbMEHHOE COTJIAaCUE HA UX MOIy4YECHHUE.

2.4. Bce nepcoHallbHble JaHHbIE HECOBEPILEHHOJIETHETO OO0YyYaromerocs B
Bo3pacte 10 14 net (ManoneTHero) NpeJoCTaBIsSIOTCA €ro pOIUTENSIMU (3aKOHHBIMU
npeactaBuTensMu). Ecau  mepcoHadbHBIE J1aHHBIE OOYYaroIIErocs BO3MOXKHO
MOJIy4YUTh TOJBKO Y TPETbEH CTOPOHBI, TO POAUTENH (3aKOHHBIC MPEICTABUTEIH)
0o0yyaromierocs A0JKHbI ObITh YBEAOMIICHBI 00 3TOM 3apaHee. OT HUX JIOJHKHO OBIThH
MOJIy4€HO MUCbMEHHOE COTJIAaCHE Ha TMOJyYeHHE TePCOHATBHBIX JAHHBIX OT TPEThel
CTOpOHBI. Ponutenu (3aKOHHBIE MPEICTABUTEIN) OOYYAIOIIErocsl JIOHKHBI OBITh
pOorH(OPMUPOBAHBI O LENSIX, MPEANOIaraeéMbIX HCTOYHUKAX U CITOCO0aX MOTydeHUs
MEPCOHANBHBIX JIaHHBIX, a TakXKe O XapakTepe TMOJUIeKAINNX TOTYICHHIO
NEPCOHATBHBIX JTAHHBIX U TMOCIEACTBUSAX OTKa3a JaTh MUCbMEHHOE COIJIacHe Ha MX
HOJTyYEHHE.

2.5. lllxona He mMeeT TpaBa Mojay4yaTh U 00padaThIBaTh MEPCOHAIBHBIC TAHHBIC
paboTHHUKA, 00YYAIOUIETOCs O €ro MOJUTHUYECKUX, PETUTHO3HBIX U UHBIX YOSKIECHUSIX
M YacTHOM KM3HM 0€3 MHCHbMEHHOrO corjacusi pabOTHUKA, PpOAUTENCH
o0yyJaroIerocs.

[[Ixona He MMeeT mpaBa MoJydaTb W 0OpabaThIBaTh MEPCOHAIBHBIC JTAaHHBIC
paboTHUKa, O0y4Yarolerocsi 0 €ro WICHCTBE B OOIIECTBEHHBIX OOBEIUHEHUSX WU
ero mpo(cor3HON NEATENBHOCTH, 3a WCKIIOYEHHEM CIIy4aeB, MPEAyCMOTPEHHBIX
dbenepaabHBIM 3aKOHOM.

2.6. lllxkona BHpaBe OCYHIECTBIATH COOp, Mepenayy, YHUUTOKEHHUE, XpAHEHHE,
MCTIOJb30BaHUE MH(POPMAIUHN O MOJUTHYECKUX, PEIMTHO3HBIX, IPYTHX yOCKICHUIX
M YaCTHOM JKHU3HHM, a Takke HMHPOpMALMM, Hapyllalolled TalHy MepenucKH,
TeneOHHBIX TIEPETOBOPOB, MMOYTOBLIX, TeJIeTPa(HBIX U UHBIX COOOIIECHUH:

— pabOTHMKA TOJBKO C €ro MHChMEHHOTO COIJIaCHs WM Ha OCHOBAaHUU
CyZ1IeOHOTO pEeIIeHUS.

— 00yyJaromerocst TOJIbKO ¢ MUCBMEHHOIO COIJIacus poauTesiell (3aKOHHBIX
MpeCTaBUTENEH) MaJIOJIETHETO HECOBEPILIEHHOJNETHETO OO0ydYaromerocss WM Ha
OCHOBaHUU CyZI€OHOTO peLIeHHUS.



3. XpaHeHue, 00pad0TKAa M UCIOJb30BAHUE NEPCOHAJBHBIX JAHHBIX
3.1. TlepconanbHbie JaHHBIE paOOTHUKOB U oOyuaromumxcs LlIkonbl Xxpansarcs Ha
OYMa>KHBIX U 3JIEKTPOHHBIX HOCUTENSX, B CIICIIMAIIBHO MPEIHA3HAYEHHBIX JIJISl TOTO
MOMEIIIEHUSIX, B MECTaX 00ECIIEYMBAIOIINX 3alIUTY OT HECAHKIIMOHUPOBAHHOTO
J0CTyIaA.

3.2. B mporecce XpaHeHUsl MEPCOHATBHBIX JTAHHBIX PAOOTHUKOB M OOyYarOIIUXCA
[Ixonbl AOJKHBI 00€CTIEUNBATHCS:

— TpeOOBaHMSI HOPMATHUBHBIX JOKYMEHTOB, YCTAaHABIMBAIOIIMX IpPaBUJIa
XpaHEeHHsI KOHPUACHITNATBHBIX CBEIACHUMH;

— COXPaHHOCTh WMEIOIIMXCS JAHHBIX, OTPAaHUYEHHE JOCTyNma K HUM, B
COOTBETCTBHM C 3akKoHomarenbCcTBOM Poccuiickonn ®enepaiuy W HACTOAIIMM
[Tonoxxenuew;

— KOHTpPOJIb 3a JOCTOBEPHOCTBHIO M TOJHOTOM MEPCOHAIBHBIX JAHHBIX, HX
peryisipHoe OOHOBJIEHHE W BHECEHHE 0 MEPE HEOOXOIMMOCTH COOTBETCTBYIOIIMX
U3MCHEHUU.

3.3. Jloctyn K MEpCOHAJIbHBIM JaHHBIM paOOTHUKOB M oOywaromuxcs [IIkomb
UMEIOT:

— OUPEKTOP;

— 3aMECTHUTENId JUPEKTOpa (MEPCOHAJIbHBIE JaHHBIE TOJIBKO pPaOOTHHUKOB,
HaXOJSAIIMXCS B WX HEMNOCPEJACTBEHHOM IOJYMHEHUM, TI0  HAIpPaBJICHUIO
NEATEIIbHOCTH);

— KJIACCHBIE PYKOBOJUTENN (TOJIBKO K MEPCOHAIBHBIM JAHHBIM OO0YYarOIINXCs
CBOETO KJjlacca);

— WHbIe paOOTHUKH, ONIpeesieMble TpukazoM naupekropa Lllkonsl B mpeaenax
CBOEU KOMIIETCHIIUU.

3.4. Ilomumo nuu, ykazaHHeiX B 1. 3.3. Hactosimiero I[lonokeHus, MpaBo
J0CTyNa K TIEPCOHAJBHBIM JIAaHHBIM PAa0OTHUKOB M OOYYAIOIIUXCS MUMEIOT TOJIBKO
JIM1A, YIOJIHOMOYEHHbIE JIEHCTBYIOIIUM 3aKOHOAATEIbCTBOM.

3.5. Jluma, umerommue J0CTyI K MePCOHATBHBIM JIAHHBIM 00S13aHbI UCTIOIH30BATh
NEPCOHANbHBIE JaHHbIC PA0OOTHUKOB U OOYYAIOIIMXCA JIUIb B HENSAX, JJI1 KOTOPBIX
OHH ObUTH MPEIOCTABIICHBI:

3.5.1. IlepconanbHble AaHHBIE OOYYaIOIIUXCS WCIOJIB3YIOTCS JJIsl IIeNei,
CBSI3aHHBIX C OCYIIECTBIICHHUEM 00pa30BaTEIbHON ICSITEIBHOCTH. AJIMUHUCTpAIUS U
neJarornyeckue pabOTHUKHM IIKOJIbI  UCIOJB3YeT TMNEPCOHANIbHBIC JTaHHBIC IS
dbopMupoBaHUs KJIACCOB, COCTABJCHUS Y4ye€OHOro IUIaHa, COCTaBJIEHUsS] OTYETOB B
BBIIIIECTOSIIIIME OpraHu3aiuy, (QOPMHUPOBAHUS pa3IUYHBIX  0a3 JaHHBIX, A
BO3MOXKHOCTH MOJIJICPKUBATH CBA3b C POJAUTEISIMU (3aKOHHBIMU TIPEACTABUTEIISIMU),
YYHUTHIBATH OCOOCHHOCTH 00YJArONIUXCs TP €r0 00YyYEeHUN U BOCITUTAHUH.

3.5.2. llepcoHalibHbIE JdaHHBIC pabOTHHUKA WCIHOJB3YIOTCS JUIsl  TIeJeH,
CBS3aHHBIX C BBITIOJIHEHUEM  TPYAOBBIX (YHKIHMA. AJMUHUCTpAIMS IIKOJIBI
UCIIONB3YeT MEPCOHAIbHBIE JaHHbIE, B YACTHOCTHU, [JIi PELICHHUS BOIPOCOB
arrectanuy, (OpMUpOBaHHMS  y4eOHOTO IUIaHA, COCTaBIEHUS OTYETOB B
BBINIECTOAIIME OpraHu3auu, GOPMUPOBAHKS PA3IUYHBIX 0a3 JaHBIX, TIPOIBUIKEHUS



pabOTHUKOB MO cCiyk0e, YCTaHOBIEHHUS pa3Mmepa 3apmiaTel. Ha ocHoBaHUH
NEPCOHANBHBIX JAHHBIX PEIIAETCS] BOIMPOC O JOMYyCKe pabOTHUKAa K HH(POpPMALINH,
COCTABJIAIOIICH CITY)KEOHYIO TallHy.

[Ipu npuHATHM pelieHuH, 3aTparuBaouX UHTEPEChl pa0OTHHUKA, AIMUHUCTPALIUS HE
UMEET TIpaBa OCHOBBIBATHCS HA  MNEPCOHANBHBIX  JIAHHBIX, MOJXYYEHHBIX
UCKIIIOUMTEIPHO B  pe3ylibTaTeé HUX aBTOMAaTU3MPOBAHHOM 0O0pabOTKM WU
AJNIEKTPOHHOTO nojydeHusa. Paboronarens Takke HE BIpaBe MPUHUMATh PEIICHUS,
3aTparvBaollie HMHTEpPEeChl PabOTHHKA, OCHOBBIBASCh HA JAHHBIX, JOIMYCKAIOUINX
JBOSIKOE TOJIKOBaHHME. B ciyuae eciM Ha OCHOBaHMM TE€PCOHAJBHBIX JIaHHBIX
HEBO3MOJKHO JOCTOBEPHO YCTAaHOBHUTH KaKOW-TMO0 (akT, paboTomarens mpemiaract
pabOTHUKY MIPEACTAaBUTH TUCEMEHHBIE PA3bsICHEHUS.

3.6.  llepcoHanbpHble aHHbIE PaOOTHUKA OTPAXKAIOTCA B JUYHOW KAPTOUKE
pabotHuka (popma T-2), KoTOpas 3amoSHSETCS IMOCJIE HW3JIaHHMs TpPUKa3a O €ro
npuemMe Ha pabory. JIMuHbIE KapTOYKM pAaOOTHUKOB XPAHSTCS B CHEIUAIBHO
000pyZIOBaHHBIX HECTOpaeMbIX IKadgax B aldaBuTHOM mopsake. JInuHble nena u
JUYHBbIE KApTOYKM  PAOOTHUKOB XpaHATCS B OYMa)XHOM BHJI€ B I[alnKkax B
CHeLHaIbHOM celi(pe, JOCTYI K KOTOPOMY UMEET CEKpeTaph U JUPEKTOP MIKOJbI.

3.7. llepcoHanbHble NaHHBIE COTPYJHHUKOB MOTYT TakKKe XPaHUThCA B
AJIEKTPOHHOM BHJE B JIOKAJIbHOW KommbioTepHOUW ceTu. [locTosiHHBIN moctyn (B
npenenax CBOEW KOMIIETEHIIMH) K SJIEKTPOHHBIM 0a3zaM JaHHBIX, COJEPKallUM
NepPCOHANbHBIE JaHHbIE PAOOTHUKOB, WMEIOT TOJBKO AAMHHHCTPAIUS IIKOJBI.
Jloctynm npyrux pabOOTHUKOB K TEPCOHAIBHBIM JAaHHBIM OCYIIECTBISIETCA Ha
OCHOBaHUHM IHCHMEHHOTO pa3pelieHus paboOTHUKA M PACIOPSIKEHUS JAUPEKTOpa
TITKOJTHI.

3.8. KommpoBaTe W aenath BBITUCKH W3 MEPCOHATBHBIX JAHHBIX paOOTHUKA
paspemiaeTcsi UCKIIOYUTENFHO B CIY)KEOHBIX IEISIX C MHUCBMEHHOTO pa3perieHHs
pabOTHUKA U TUPEKTOPA IIKOJIBI.

3.9. [IlepconanbHbie JaHHBIE O0YUYAIOIIETOCS OTPAKAIOTCS B €T0 JIMYHOM JIeIie,
KOTOPOE 3aIMOIHSAETCS MOCIe U3aHus MpuKkasa o ero 3auncieHus B [llkomy. Jluunsie
nena obOydaronuxcss B andaBUTHOM TMOpsiake (OPMUPYIOTCS B TalKax KJIaccos,
KOTOpBIE XPAHATCS B CHEIUAIBHO OOOpYyAOBaHHOM IKady, MOCTYIl K KOTOPOMY
UMeeT aIMUHUCTPAIIMS IIKOJIbI U KJIACCHBIE PYKOBOIUTEIH.

3.10. Benennie NMUYHBIX A€ U OTBETCTBEHHOCTh 32 COXPAHHOCTH JIMYHBIX JE]
BO3JI0’KEHO Ha KJIACCHBIX PYKOBOIUTEICH.

3.11. YactuuHo cBeneHust 00 00yJaronuxcsi CoaepKaTcsi B KJIACCHOM JKypHale,
Ky/Ja 3aHOCSTCS KJIACCHBIM pyKoBoauTeneMm. KiaccHble >KypHajbl — XpaHsITCs B
YUUTENBCKOU B CIICIIUATBHOM IIKaQdy.

3.12. IlepconanbHble JaHHblE OOYYAIOIIMXCS MOTYT TakKKe XPAaHUThCA B
AJIEKTPOHHOM BHJIE B JIOKAJIBbHOW KOMIIBIOTEPHOM ceTu. IIpaBo mosiHOro mocrymna K
AJIEKTPOHHBIM 0a3aM JaHHBIX, COJEPIKAIIMM TMEPCOHATBHBIC JaHHBIC O0yJaronuxcs,
uMeeT anmuHucTparusa. OcTanbHbIC TMEJaroruyeckue pabOTHUKU HMEIOT JOCTYII
TOJIBKO K TOW WH(MOpMAIMU, KOTOpasi UM HEoOXOoJMMa B Mpefenax HUCHOJHEHUS UX
IOJKHOCTHBIX 00SI3aHHOCTEH.



3.13. KomupoBaTh W nenaTh BBIMACKKM W3 TEPCOHAINBHBIX JTAHHBIX
oOy4Jaronmxcsi pa3peniaeTcsi UCKIIOYUTENBHO B CIY>KEOHBIX LENSIX ¢ MUCbMEHHOIO
paspenieHus: poAuTeNeld (3aKOHHBIX MPEACTABUTENEH) U AUPEKTOPA IIKOJIBI.

4. Ilepenaya nepcoHAJIbHBIX JAHHBIX

4.1. Tlpm mnepemaue NEPCOHANBHBIX [AHHBIX PAOOTHUKOB M OOYyYaroIIMXCS
HIkonsl npyrum opuaudeckuMm u ¢usndeckuM junam llkona nomkHa cobonaTh
cleAyrome TpeOOBaHuUs:

4.1.1. IlepcoHanbHble AaHHbIE pPAaOOTHHKA, OOYYAIOIIETOCS HE MOIYT OBITh
COOOIIEHBI TPeThel CTOpOHE O€3 MHUCHMEHHOTO COrJIachsi pabOTHHKA, pPOAUTEIeH
(3aKOHHBIX MpEACTABUTENECH) HECOBEPILICHHONIETHETO (MAJIOJIETHET0) 00y4aroIIerocs,
32 UCKJIIOUYEHUEM CIy4aeB, KOTJa 3TO HEOOXOIUMO ISl MPEAyNpPexACHUS YIPO3bI
KU3HHU U 3JI0POBBIO paOOTHUKA , 00YUAIOIETOCs, a TAKXKE B CIy4asX, yCTAHOBICHHBIX
(penepanbHbIM 3aKOHOM.

4.1.2. JIuna, nonyyarouiye NepcoHallbHbIE JaHHbIE PaOOTHHKA, 00y4YaroUIerocs
JOJKHBI IPEAYIPEXIATHCS O TOM, YTO 3TU JaHHBIE MOTYT OBITh UCIIOJIb30BaHBI JIUIIb
B LIEJNSAX, A KOTOPbIX OHU cooOuieHbl. Illkona gomkHa TpebOBaTh OT 3TUX JIULL
HOATBEPXKIAEHUS TOT0, YTO 3TO MpaBWwIoO coOmojeHo. Jluna, mnosydaromue
HEepCOHAJIbHBIE JaHHbIE pa0OTHHKA, OoOydarouerocs o00s3aHbl COOMIOAATh PEKUM
KOHQUACHIMATBHOCTU. JlaHHOE TIOJOKEHUE HE paclpocTpaHseTrcs Ha OOMEH
MEPCOHANTBHBIMU JTAHHBIMA PA0OOTHHUKOB B TIOPSIKE, YCTAHOBIEHHOM (heepanbHbIMU
3aKOHAMHU.

4.2. llepemaya mepcOHAJIBHBIX JAHHBIX pPaOOTHUKA, OOYYAIOIIETOCsS €ro
MPECTABUTENSIM MOXKET OBITh OCYIIECTBICHA B YCTAHOBJICHHOM JIEHCTBYIOIIUM
3aKOHOJATEILCTBOM TMOPSAJKE TOJBKO B TOM O0BEME, KOTOPBIM HEOOXOauM st
BBITIOJTHEHHSI YKa3aHHBIMU TMPEACTABUTENAMHU UX (DYHKIIUH.

5. IIpaBa pa0OTHUKOB, 00YyYAKOIINXCH HA 0O0ecreYeHne
3alMThI NEPCOHAJTBHBIX JAHHBIX

5.1. B memsix obecnieyeHus 3allUThl MIEPCOHANBHBIX JAHHBIX, XPAHAIIUXCS B
[xome, pabOTHUKH, POAUTENN (3aKOHHBIE TMPEACTABUTENIM)  MAaJIOJIETHETO
HECOBEPILIEHHOJIETHETO 00YYaOIIEeTrocsi, UMEIOT IIPaBo:

5.1.1. Ilonyyath MONHYIO UHGPOPMAIMIO O CBOMX MEPCOHATBHBIX JAHHBIX U HUX
00paboTKe.

5.1.2. CBoOogHOTO OECIIaTHOTO JIOCTyNa K CBOMM IEPCOHAJIBHBIM JIaHHBIM,
BKJIFOYAsi TIPaBO Ha IMOJIYYCHUE KOIHMH JFOOO0M 3almucH, CoJeprKallel nepcoHaabHbIC
JTaHHBIC PaOOTHWKA, 32 UCKIIOUYCHHUEM CJIy4aeB, MPEIyCMOTPEHHBIX (erepatbHbIMU
3akoHamu. [lomydeHue ykazaHHOW WH(OpPMAIMU O CBOWX IEPCOHANBHBIX JIaHHBIX
BO3MOXXHO TIPH JIUYHOM OOpamieHuu pabOTHHWKA, poAUTENed  (3aKOHHBIX
MIPEACTABUTENCH ) — K OTBETCTBEHHOMY 3a OPTaHHM3AIIMIO U OCYIIIECTBICHUE XPAHCHHUSI
MEPCOHAIILHBIX TAHHBIX PAOOTHUKOB.

5.1.3. TpebGoBaTh 00 MCKIIFOUEHUH WJIU UCTPABICHUH HEBEPHBIX WUIIM HETIOJHBIX
MEePCOHANIBHBIX JAHHBIX, a TaKXe JIaHHbIX, OOpa0OTaHHBIX C HapyIIEHUEM



TpeOOBaHMIA NIEWCTBYIOMIETO 3aKOHOAATENHLCTBA. YKa3aHHOE TpeOOBaHUE OJKHO
ObITh 0(OPMIIEHO MUCHMEHHBIM 3as1BJICHHEM paOOTHHKA Ha UM aupekTopa [IKomb.

[Ipn orkaze gupekropa IIKOJBI KMCKIIOYWUTH WM HUCHPABUTH NEPCOHAIBHBIC
JaHHble  pabOTHHMKA  PabOTHUK, pOAMTEND, 3aKOHHBIM  MPEICTABUTEID
HECOBEPILICHHOJIETHET0 O0Yy4YaloIIerocss UMeeT MpaBo 3asBUTh B MHUCbMEHHOM BHJIE
nupekTopy LIkosbl cBOEM HECOIJIacuu, ¢ COOTBETCTBYIOIIMM OOOCHOBAHHEM TaKOIO
Hecornacusi. [lepcoHanbHble TaHHBIE OIEHOYHOTO XapakTepa paOOTHUK, POAMUTEIb,
3aKOHHBIA TPEJACTABUTEIb HECOBEPIICHHOJETHETO OOYyYaromIerocs HMMEET IIPaBo
JOTIOJTHUTH 3asBJIICHUEM, BBIPAXKAIOIINM €r0 COOCTBEHHYIO TOUKY 3PEHHUS.

5.1.4. TpeboBars 00 u3BemeHun Illkonoil Bcex nuil, KOTOPHIM paHee OBLIH
COOOIIIEHBI HEBEPHBIE WM HEMOJHbIE TEPCOHAIbHbIE JaHHblE pabOOTHUKA,
oOyuarorerocsi 000 BceX MPOM3BEICHHBIX B HUX HUCKIIOUEHUSIX, UCIPABICHUAX WU
JOTIOJTHEHUSX.

5.1.5. O6xanoBath B cyjie JTI0ObIE HEMTPAaBOMEPHbBIC ACUCTBUS WU O€3/1eHCTBUS
[xosel pu 00pabOTKE U 3aIIUTE €T0 MEPCOHATBHBIX JTaHHbIX.

6. O0s13aHHOCTH CY0bEKTA MEPCOHAIbHBIX JAHHBIX M0 00ecneYeHuI0
AOCTOBEPHOCTH €ro NMepCOHAIbHBIX TaHHBIX

6.1. B nensax obecrneueHus TOCTOBEPHOCTH MEPCOHAIBHBIX JAHHBIX PAO0OTHUKU
00s3aHBbI:

6.1.1. Ilpu npueme Ha paboty B Illkonmy mnpeacTaBisITh YHOJHOMOYEHHBIM
pabotHukam IlIkoyibl  JTOCTOBEpHBIC CBEACHUS O cebe B TOpsAKE U 00beMe,
MPEyCMOTPEHHOM 3aKOHOAATENLCTBOM Poccutickon denepanumu.

6.1.2. B ciydae u3aMeHeHUs TEPCOHATBHBIX JAHHBIX paOOTHUKA: (HaMUIHS, UMS,
OTYECTBO, aJpeC MeCTa KUTEIbCTBa, MAaCHOPTHBIC [laHHBIC, CBEACHUSA 00
00pa3oBaHMM, COCTOSHUU 3JI0POBBSI (BCIEACTBUE BBISBICHUS B COOTBETCTBUU C
MEJUITMHCKUM 3aKJTI0OYECHUEM TTPOTHUBOIOKA3aHUH 71l BHIMIOJHEHUS PAOOTHUKOM €ro
JOJKHOCTHBIX, TPYJIOBBIX OOS3aHHOCTEW M T.I.) coOOmaTh 00 ATOM B TEUECHHUE S5
paboumx JHEH ¢ JaThl MX U3MCHCHUH.

6.2. B memsax obOecniedeHHs JOCTOBEPHOCTH TEPCOHAIBHBIX  JIAHHBIX
00yJaroIMMXCs:

6.2.1.  Poautenn,  3aKOHHbIE  NPEACTABUTEIM  HECOBEPIICHHOJIETHUX
oOyuaromuxcst npu npueme B I[komy MPEIOCTABIISAIOT  YIIOJTHOMOYEHHBIM
paboTtHukam IlIkonel gOCTOBEpHBIE CBEECHUS O C€0€ U CBOMX HECOBEPIICHHOJIETHUX
TETSIX.

6.2.2. B ciydae M3MEHEHUS CBEIACHMI, COCTABISAIOIIMX MEPCOHABHBIE JAHHBIC
oOyyJaromerocs, poaWUTeNH (3aKOHHBIC TMPEACTABUTENIM) HECOBEPIIECHHOJIETHETO
oOyuaroiierocs B Bo3pacte 70 14 jgeT 00s13aHbl B T€YEHUE MECsIa COOOIUTh 00 ITOM
YIOJIHOMOYEHHOMY paOoTHUKY [1IKOIBI.

7. OTBETCTBEHHOCTDb 32 HAPYLICHHE HACTOSIIIET0 MOJI0KEHUS

7.1. 3a HapymieHue mopsiaka oO0paboTku (cOopa, XpaHEHHWs, WCIOIb30BaHUSA,
pactpoCTpaHEHUsT U 3alUThl) MEPCOHATBHBIX aHHBIX JOHKHOCTHOE JIMIIO0 HECET



aIMUHUCTPATUBHYI0  OTBETCTBEHHOCTh B  COOTBETCTBUU C  JICUCTBYIOIIUM
3aKOHOJIaTEIHLCTBOM.

7.2. 3a HapylleHHE TNpPaBWJI XPAaHEHUS U HCIOJIb30BAHUS TEPCOHAIBHBIX
JAHHBIX, TOBJIEKIEe 3a COOOM MarepuanbHBIM yuiepO paboronaTento, pabOTHUK
HECET MaTepuaIbHyI0 OTBETCTBEHHOCTh B COOTBETCTBUHU C JEHCTBYIOUIUM TPYIAOBBIM
3aKOHOJIaTEIHLCTBOM.

7.3. MarepuanbHblii yiiep0, HAHECEHHbI CyOBEKTY NIEPCOHANBHBIX JaHHBIX 32
CYET HEHAJUIeKAIIero XpaHEHUST U MCIHOJIb30BAHUS TEPCOHANBHBIX JaHHBIX,
MOJUICKUT  BO3MEIICHHI0O B TOPSKE,  YCTAHOBJIECHHOM  JICHCTBYIOIIMM
3aKOHOJIaTEIbCTBOM.



